MIS Department Leading Decisions on Student Affairs

Student affairs-General
· “Principles Towards the Definition and Prevention of Plagiarism for MIS Students” can be accessed from Department website.

Student affairs-Undergraduate-General
· The decision about the approval of a program that has at most 2 hours of conflict for the students in their 1st and 2nd semesters are up to the advisors. Students in their 3rd or more semester can decide on their own in case of conflicts.

Student affairs-Undergraduate-Elective Course 
· "HSSE Courses List" can be accessed from Department website. 
· Required MIS master courses can not be taken as DPTE by undergraduate students.
· Students must petition before taking an elective course from another university (excluding exchange programs) in order for the grade to be added on the transcript.
· Courses that are a part of a group of elective courses can be taken in 2 terms before or 2 terms after the current term. (Example: 3-4 period HSSE lessons can be taken in 1-2 and / or 5-6 periods).
· A course which is equivalent to an MIS course but is not on the equivalent list can be taken as a non-credit course.
· Equivalent of any elective course with a grade of CC and higher cannot be taken with credit. However, if the grade is under CC, then the student can take the course as a repeated course.
· "COME Courses List" can be accessed from Department website.

Student affairs-Undergraduate-Required Course 
· Required courses or their equivalents cannot be taken as UNRE/HSSE/COME.
· Students must petition before taking an equivalent of a required course that is not on the equivalent list from another department in order for the grade to be added on the transcript. 
· Students are required to complete at least 90 credits in order to take MIS 481.
· "Equivalents of Required Courses List" can be accessed from Department website.
· Students can take a required course from another university; if they had taken the course from BU-MIS department at least once, and the course is not offered for the relevant term, and there is approval from the related faculty member.
· A course which equivalent to an MIS course but not on the equivalent list can be taken as a non-credit course.
· Students can take a required course from another department; if they had taken the course from BU-MIS department at least once, and the course is not offered for the relevant term. However, if the course is offered and there is 2/3 hours of conflict with another required course then the course can also be taken from another department.

Student affairs-Undergraduate-Intership 
· Students can continue their interships during the term where they are taking only MIS 492 course.
· "MIS Department Internship Conditions and Procedures" can be accessed from Department website. 
· Students who cannot graduate only because of the internship can register for extra 1 term. Advisors will not approve their registration for other terms.

Student affairs-Undergraduate-MIS 492 Project 
· MIS 492 course has to be taken at the semester that the student will graduate or spring semester if graduation will be after summer term.
· "MIS 492 Course Procedures and Assessment Rules" can be accessed from Department website.

Student affairs-Undergraduate-Graduation
· The advisor, the internship coordinator and the student affairs secretary should initial the student transcripts before the sudent brings the graduation form to the Head of the Department.
· [bookmark: _GoBack]Students can graduate with a maximum of 2 credited courses over their undergraduate program credits.

Student affairs-MA-MIS-Thesis/Directed Reading
· According to the 19th clause of Graduate Academic Regulations, each master’s degree student has to be registered with their thesis advisors, faculty member or lecturer with a Ph.D. degree, and his/her grades should be given by these advisors.
· Thesis advisor for the master’s degree students has to be a full-time MIS instructor with Ph.D. degree. Advisorship can be shared by another instructor outside of the department with the approval of the thesis advisor.
· "MIS Master’s Degree Procedures" can be accessed from Department website.

Student affairs-MA-MIS-Elective Course
· MIS master’s degree students can not take 4 level undergraduate courses as electives.
· Required MIS doctorate courses can not be taken as DPTE by master’s degree students.
· Master’s degree students can take at most 1 graduate course as credited from another department.

Student affairs-MA-MIS-Required Course
· MIS 578 course has to be taken in the first 2 semesters.

Student affairs-MA-MIS-General
· Master’s degree students can take a minimum of 2 or a maximum of 5 courses (except MIS 578 and MIS 579).
· Students can graduate with a maximum of 1 credited course over their master’s degree program credits.

Student affairs-PhD-MIS-Elective Course
· Ph.D. students can take a maximum of 2 master elective courses with the consent of the instructor and only one of those courses can be a required master course.

Student affairs-PhD-MIS-General
· "MIS Ph.D. Degree Procedures" can be accessed from Department website.
· Students can graduate with a maximum of 1 credited course over their doctorate program credits.



